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__________________________________________________________________________________________________
This process shows you how to transfer multiple students from one course section to another.   A schedule must be finalized before it can be transferred.
Step 1: Go to Home  » SIS  » Scheduling  » Bulk Course Section Management   
[image: http://androida.s3.amazonaws.com/appimages/9f/ab0be827637397907286c39f01ff.c.png]This utility will not allow you to transfer course groups. 

Step 2: Enter the course and section. Click the View button.   If you not sure what course it is, you can use the [image: ] button to search through the courses.
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Step 3: The current list of students who are in that class will appear.  Red “X” the students you WANT TO STAY IN THIS CLASS.  This will remove them from this process leaving you with a list of students you are going to transfer to a different course/section.  Once you remove the students you want to keep in the course, click Next.
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Step 4: Click on the Transfer Radio Button Section.  Enter the Course/Section you want to transfer the list of students into, then place the stop date, which is the last date they attended the original class.   Then click the Next button.
[image: http://t2.gstatic.com/images?q=tbn:ANd9GcRQfbooVUYTPBwX8WOG8nFc4lXw8HdkIIYVZ1IgDV-DeTyvOtK9]If the students have Marks that need to carry over to the new course, both courses have to have the same course term and course type. Also, don’t use the Remove option under Transfer Section or the marks will not transfer.  If there are no marks and the student never attended the other course, then you could use the Remove Section, instead of the Transfer Section (unless it is a Career Tech course. Per ODE requirement, after EMIS reporting begins CTE students can’t be removed, they must be dropped).
[bookmark: _GoBack][image: ]
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Step 5: The View Conflict Screen will display current students assigned to the course section you chose in step 4 and will list any potential conflicts you may have with the students you want to transfer.  Some students may already have a class scheduled in the period you chose for the new section.  You have the option to remove those students and do another transfer with those students after this transfer.  Once you determine how to correct the conflicts, click the Next button.





Step 6: The Summary tab will list the students you want to move.  Press Submit to transfer.
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Step 7: Once transfer is complete, look at the schedule for a couple of the students to verify the transfer.
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' Home » SIS » Scheduling » Bulk Course Section Management

Bulk Course Section Management

The course section transfer screen allows users to transfer students from one course section to another course section.

Choose Section | Choose Action | View conflicts | Summary

Select the source course section and click view to build the list of students to transfer.
Remove students that will not be transfered to the target course section.
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Bulk Course Section Management

The course section transfer screen allows users to transfer students from one course section to another course section.

Choose Section | Choose Action | View conflicts | Summary

Select the source course section and click view to build the list of students to transfer.
Remove students that will not be transfered to the target course section.
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Students to be transferred.

Number Student Gender | term Semester 2

X| 7113 |studentior, nicrotas (uick)  [m Course 103 - ART I
< " Section 1

4711 | Student1560, MADISON (MADDY) |F oy @
X| 4535 |Student1873, KELSEY F Meeting Times 4 (ART)
X| 4446 |Student2009, JuLA F Start 1/14/2013
X| 4385 |Student2112, COLTON M
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Bulk Course Section Management

The course section transfer screen allows users to transfer students from one course section to another course section.

Choose Section | Choose Action | View conflicts  Summary

o

() Remove / Delete

Transfer marks to the new assignment when both have the same course term and course type.
New assignment will retain the assignment start date of the removed assignment.

[103 [EN |

@ 0rop (O Remove

“The original assigned course wil be marked as dropped with the stop date entered.
‘The new assignment will begin with a start date of the next attending day.

Stop Date: [11/7/2012_[¥] #
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Course section will be overfilled. Number of students after transfer will be 44,

Students currently assigned to target course section.

4834 | Student14S1, RACHEL

Number Student Gender| course 103 ART I
7114 | Student105, CORI Section 2
Ccapacity 20

4807 | Student1452, BROOKE

Meeting Times 7 (ART)

4395 | Student2088, ALYSON

3304 | Student3736, BRIAN

2875 | Studentd251, MADELINE

2867 | Studenta2ss, CHASE

2825 | Studentd353, CLAIRE

2527 | Studenta3ss, CARIS

2605 | Studentdsds, WHITNEY

2569 | Studentds7s, MONICA

2567 | Studentdss1, RILEY

2575 | Studentasss, ERIC

2255 | Students025, KATELYN

2252 Student5037, HANNAH

141666

‘Students273, DEVYN

141808

‘Students44s, MARLEE

142088

Students771, BAILEY

142163

‘Student5954, ALEXANDER (ALEX)

142365

‘Studentsas4, KENNY

142385

Studentss22, TYLER

HEEEEEEEEEEEEEBEBEEEE

Male: 6 Female: 15Total: 21

21 Records Displayed BackToTop

¥ This list shows any conflicts with the student’s current assignments.
Click the delete icon to remove the student from the current transfer.

Number Student Course Code|  Course Name | Section
X| 7113 |Student107, NICHOLAS (NICK) | 303 ENGLISH 10 a v
X| 4711 |Student1560, MADISON (MADDY) |851 \WORLD STUDIES 3 v
X| 4535 |Student1873, KELSEY 967-D CONCEPTUAL ALGEBRA 10| 2 v
X| 4445 |student2009, Juia 500 EcoLoGY 2 v
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Here are the students you have selected. You may go back and edit the students.

Number Student Gender
7113 _| Student107, NICHOLAS (NICK)
4711 | Student1560, MADISON (MADDY)
4535 | Student1873, KELSEY.

4446 _| Student2009, JULIA
4385 _| Student2112, COLTON
3723 | Student3138, CONNOR.
3708 | Student3156, STEVEN
3420 | Student3610, MARIA
2916 | Studentd217, EMILY
2894 | Student4250, HALEY
2885 | Student4257, LYNDSEY
2672 | Studenta2s7, EMILY
2650 | Studentas74, SARAH
2541 | Studentd753, MEGAN
2495 | Studentd7ss, JESSE
2252 | Studentdssd, ANDREW
2270 | Student5004, GABRIELLE (GABBY)
2241 | StudentS052, KATHERINE
2233 | Student5066, ABBEY
141653 | Student5264, KENNEDY
141654 | Student5265, CODY
141620 | Student5465, CAMPBELL
142367 | Student6543, JUSTUS

HEBEEEEEBEREEEEEEEBEBEEEE

Male: 8 Female: 15Total: 23

23 Records Displayed BackToTop




image9.png
| wow |
T0...




